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STEPS IN OBTAINING RECOGNITION FOR 
A NEW STUDENT ORGANIZATION 

AT

AIMS COMMUNITY COLLEGE

1. Obtain policy and form information from the Coordinator of Student Organizations and Activities in the Student Life Office, located in the General Services, room 275.2.
2. Read all information thoroughly and carefully.
3. Draft constitution/bylaws/working papers to include a statement of purposes.
4. Select an Advisor.
5. Fill out all forms with appropriate signatures, and return to the Student Life Office.
6. Upon receiving all required materials the following will occur:


a.
All materials will be reviewed for completeness. 


b.
Recommendations for approval/denial will be submitted the Student Government Association Board.


c.
Upon approval, recognized student organizations will receive official notification.

d. If an application is denied recognition, the organization will receive in writing an explanation and reasoning for this decision.

7. Denial of recommendation for approval by the Student Government Association may be appealed to the Director of Student Life.  Subsequent denials may be appealed to the Dean for Student Services.

8. Upon recognition, all organizations are required to obtain and follow all policies and procedures associated with recognition ongoing at Aims Community College.

· For additional information or questions about any of the procedures, please contact Randee Morris, Coordinator of Student Organizations and Activities in the Student life Office, General Services, room 275.2, rmorris3@aims.edu, 970-339-6259. 

Policy on Recognition for a Funded Student Organization

At

Aims Community College

Students at Aims Community College bring to the campuses a wide variety of previously acquired interests; they also develop new interests from their course work.  It is the policy of the Student Government Association of Aims Community College to enable interested persons to form and join organizations, enable and promote common interests among students, and to foster the need for knowledge, fellowship, good will, and celebration for all students at Aims Community College.

TERMINOLOGY

Student organizations are those formed for specific educational, professional, social, civic, and cultural purposes, and derive the majority of their membership and leadership from the student body. 

BENEFITS OF RECOGNITION

All recognized organizations will be able to receive the following benefits:


 1.
 Funding is directly related to attendance at the General Assembly Meetings;
1. Use of college facilities;

2. Use of all campus bulletin boards for publicity purposes; and

3. Support from Student Life with planning activities, structuring their organization, budget questions, recruitment, leadership training, and any other assistance to insure the success of the organization.

CRITERIA FOR RECOGNITION


1.
Requirements:  In order to qualify for recognition, a student organization must:



a.
Have a clearly stated, lawful purpose in the constitution/bylaws/working papers;

b. Have selected an advisor with adequate knowledge of the organization and who is an employee at 

Aims Community College (in the case of recognized National Chapters, an alumni member of the chapter may be approved as an advisor);



c.
Have an acceptable accounting system for tracking organization funds;



d.
Comply with Federal, State, College, and Associated Student policies and regulations; and



e.
Be of a non-profit nature.


2.
Documents:  New student organization must submit:



a.
A completed copy of the Petition for Recognition;



b.
A copy of a constitution/bylaws/working paper 



c.
A signed Affirmation of Compliance;



d.
A signed Advisor Agreement; and

e.  A completed copy of the Organization Information sheet.

Recognition is official and complete only after the above-mentioned documents have been received and approved by the parties listed on the Petition for Recognition form.  Where national policies of a student organization prohibit the filing of constitution/bylaws/working papers, a statement from the recognized national office may be submitted in place of the constitution/bylaws/working papers.


3.
Membership:  Membership of recognized student organizations must consist primarily of students, and Aims’ employees, although non-Aims members are allowed.  Provisions for membership must be stated in the constitution/bylaws/working papers, including requirements for non-Aims members.  Non-Aims student members may not hold office or have voting status.  Each recognized student organization must have a minimum of six (6) Aims student members and maintain an Aims student membership of 80% of the total membership. Qualifications for membership must not conflict with the Affirmation of Compliance Statement.


4.
Advisor:  The role of the advisor is to:



a.
Provide guidance in fiscal matters;



b.
Provide assistance in attaining organizational goals;



c.
Encourage open lines of communications among students, faculty, staff and administration; and



d.
Provide continuity to the organization from year-to-year.

Advisors are selected by the student organization.  The advisor must be at least a part-time faculty member or staff member with documented expertise in the area of the organization focus.  The Director of Student Life, on behalf of the Student Government Association will review the advisor’s credentials to verify qualifications. 


5.
Leadership:  Officers or leaders of recognized student organization must be currently enrolled at Aims Community College.  Election or selection of leadership personnel must be conducted a minimum of once each year.  Results of such election or selection must be filed with the Coordinator of Student Organizations and Activities in the Student Life Office, General Services, room 275.2, within five (5) school days of the completed selection/election process.


6.
Finances:  All funded student organizations will have their financial accounts through Aims Community College. Proper authorization for purchases and expenditures from the organization account must be obtained through the current college procedure prior to commitment of funds.  The Student Government Association, the Student Life Office, and the Business Office will not accept responsibility for financial obligations incurred by recognized student organizations.

Failure to meet financial obligations within thirty (30) days of initial billing may constitute sufficient cause to withhold or withdraw further use of such benefits until payment is satisfied or a payment schedule established.  Any payment schedule or agreement must be acceptable to the Business Office.  If an agreement outlining a payment schedule is not made within two (2) weeks following the thirty (30) day period, the Student Government Association may revoke the organization’s recognition and benefits.

When a student organization's recognition is terminated, arrangements must be made to insure that all debts have been paid, and proper forms filed to close the account.  Any balances remaining in the organization's account will be transferred to the Student Government Association.

*Funds will be transferred to the Student Government Association when an organization does not apply for continued recognition.

6. Voluntary Organization Termination: Recognized student organizations should voluntarily request that recognition be terminated if insufficient interest exists for the organization to function.  Recognized student organizations wishing to take such action should contact the Coordinator of Student Organizations and Activities.
7. Non-Compliance/Infractions of Aims’ Policies:  Recognized student organizations that fail to abide by policies and procedures of Aims Community College and the Student Government Association of Aims Community College are subject to termination.  In order to stay in good standing, all organizations must also maintain up-to-date information concerning the organization.  Action to terminate recognition may be initiated by the advisor, organization members, associated student representatives, or any currently enrolled student at Aims Community College.  All allegations or complaints regarding the actions of student organizations must be filed in writing with the Coordinator of Student Organizations and Activities and the Director of Student Life.  Recognized student organizations may be given the opportunity to correct non-compliance or infraction situations before action for termination of recognition begins.  Recognition may not be terminated without the approval of the Student Government Association Board and the Director of Student Life.
8. Recognition Process: Petitions for recognition may be accepted anytime during the academic year (September –April). New organizations will need to wait until the Student Government Association has recognized them before receiving student organization benefits.   


10.
Attendance at General Assembly Meeting:  All student organizations have one vote on the Student Government Association’s General Assembly.  Attendance at the General Assembly (GA) meetings is not required but funding and voting privileges are based on attendance by representatives of the student organization. 
Questions can be directed to Randee Morris, the Coordinator of Student Organizations and Activities in the Student Life Office, General Services, room 275.2, rmorris3@aims.edu, 
970-339-6259. 
Petition for Recognition 

 Student Organization

Aims Community College

Student Government Association/Student Life Office

Greeley, Colorado  80632

We, the undersigned, petition the Student Government Association of Aims Community College for recognition as sanctioned student organization at Aims Community College. We understand that all the recognition criteria must be met before approval of this request can be granted.

Please type all requested information below:
Name of Organization:  
_____________________________________________________________________________________________

In what ways does the proposed organization serve to benefit this campus and the members of the organization?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Purpose of Organization:  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Membership Qualifications: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Types of Programs Sponsored (events, meetings, etc.):  ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________
_____________________________________

Organization President

_____________________________________

Organization Advisor
NOTE: 
The information on this sheet and the attached sheets necessary for recognition is considered public information.  The Student Government Association and the Student Life office have the right to furnish any person, 
requesting information about this organization, with information submitted by the organization.

Affirmation of Compliance

For

Recognized Student Organizations 
Student Government Association

Aims Community College

I, __________________________________________________________________, of the _______________________________________________ of Aims Community College, do hereby affirm to Aims Community College and the Student Government Association of Aims Community College that the organization represented by my signature complies with the following policy on membership in student organization:


"In furtherance of its' educational objectives and programs, Aims Community College extends to the Student Government Association of Aims Community College the right to recognize a variety of student organizations who comply with laws and ordinances established or enforced by federal, state, or local agencies.  Compliance with College and Associated Student policies and procedures are also conditions of organization.


It is the policy that recognized student organizations may not exclude students from membership because of gender, age, creed, religion, race, physical ability, sexual orientation, or ethnic origin.


Recognized student organizations may not exclude students shall affirm to the College and the Student Government Association, their membership selection policies and procedures comply with the above mentioned policy.  In cases of regional, national, or internationally affiliated organizations, Aims Community College’s organizations must affirm to the College and the Student Government Association that membership selection, policies, and procedures of the parent organization do not require the organization to exclude any student from membership on the basis of gender, age, creed, religion, race, physical ability, sexual orientation, or ethnic origin.”

_____________________________________________




____________

Organization President














  Date

_____________________________________________




____________

Organization Advisor














  Date

_________________________________________________________________________

Name of Organization

Organization Information Sheet

Organization: ______________________________________________________ Date:__________________

            Name




Position








Phone #                       Email
1.
__________________________________________________________________________________________

2.
__________________________________________________________________________________________

3.
__________________________________________________________________________________________

4.
__________________________________________________________________________________________

Has this organization made any changes to its Constitution / By Laws / Working Papers in the last year?  Yes / No

Meetings (day of the week, time): ________________________ Meeting Place: ____________________________

# of student members: ____________ # of non-student members: __________ Total membership: ______________

Club Advisor: _________________________________________ Campus_________________________________

Advisor’s Signature: ______________________________Officer  Protem Signature: ________________________


FOR OFFICE USE ONLY:











Date Verified

Verified By

Completed Petition for Recognition:







___________


_________

Constitution/Bylaws/Working Papers received:




___________


_________

Completed Affirmation of Compliance received:




___________


_________



Advisor Contract:





___________

_________

SGA Approved:






___________

_________

ACKNOWLEDGED BY:

___________________________________________________________

Date _____________________

Coordinator of Student Organizations and Activities
___________________________________________________________

Date _____________________ Director of Student Life

· It is also understood that those persons whose signatures appear on this form are authorized to commit organizational funds in payment of services and to request Aims services on behalf of this organization.

Advisor Agreement

For

Student Organizations

Aims Community College

I, ________________________________, do agree to serve as the Advisor of the ___________________________________ Student Organization.  This includes guidance in fiscal matters; assistance in attaining organizational goals, encouragement of open lines of communications among the students, faculty, staff; and administration; and help maintain continuity for the organization from year to year.  I understand and agree with the student organization’s mission, constitution, bylaws, and working papers. I agree to advise the organization to comply with intent, as stated in their working paper and to help the organization to focus on their mission.   I have read and understand the Student Government Association Policy on Recognition and agree to all conditions therein.  I freely accept responsibility for the above mentioned organization and will provide prudent guidance during my service as organization advisor.

____________________________________________


_____________

Advisor Signature 








Date
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